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Position title:
Position address:

Agency name:

Agency address:

Contact person:                                             Phone Number/s
Email address:

1. Description of position: (Include tasks and any extra relevant information)
Duration of position (Short, medium, long term, one off event):


Location of position:

Numbers of volunteers required:


2. Requirement for this position 
 (   Drivers Licence           (      Police Checks              (   working with     Children Checks            

 (   Medical checks          (       Heavy Lifting                    
Other (Please Name)…………………
3. Skills and qualifications required (Cooking Skills, Computer Skills, Gardening Skills, Customer Service Skills, gardening etc)

4. What times can this position be undertaken

 (   Weekdays           (      School hours              (   Events/school holidays          

 (   Weekends           (       Evenings                    
 (    Other (Please detail) ……………………………………………………………
5. Other Details (Please tick if applies to this position)

( Financial reimbursement
( This position is suitable for a group or corporate volunteers
( Suitable for someone with limited English

( Suitable for someone with a disability
( Suitable for someone under 18 years

( Appropriate qualifications are required
( Suitable for short term volunteers
( Working alone
( Urgent position
( Suitable for Youth/School volunteers,14-18. (Please check insurance)
6. Please outline the orientation and training provided for this position
Please complete this form and return by post, fax or as an attachment.  Please ensure that an Agency Registration Form has been completed and that insurance details are noted.
Volunteer Position Description Form
















